To whom it may concern,
I would like to request a transfer of student information from previous teacher to new teacher.
Please kindly find the attached permission letter from both teachers. The teacher’s and students’ information is as follows:
	Previous teacher info:
	New teacher info:
	

	Teacher’s name:
	Teacher Username:
	Teacher’s name:
	Teacher Username:
	Student username:

	(原班級的教師名稱)
	(原班級的教師使用者名稱)
	(欲轉入班級的教師名稱)
	(欲轉入班級的教師使用者名稱)
	(學生的帳號)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Thank you very much for your attention and I look forward to hearing from you soon!
Sincerely,
Sign: ______(您的姓名)___________________
Account Administrator of __(您訂單上填寫的機構名稱)___________
